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EMPLOYMENT APPLICATION FORM
Please complete this form clearly to demonstrate how your qualifications and experience meet both the essential and desirable requirements. All information given will be treated with the strictest confidence. Continuation sheets may be added if necessary.

POSITION APPLIED FOR: 

1.		PERSONAL DETAILS:
	Surname:
	Tel no.(Home):

	Forenames:
	Mobile:

	Postal Address:




	E-mail Address:

	
	Church Attended:



2.		QUALIFICATIONS 
	Level
(e.g. Degree/GCSE)
	Subject/ name of course
	Grade attained

	
	
	



3.		EMPLOYMENT HISTORY (Please list chronologically, starting with current or last employer)
	Name and Address of Employer and Nature of Business:
	Dates of employment: 
From:   To:
	Job Title:
Job Function/ Responsibilities:
	Reason for Leaving

	
	
	
	



4.		EXPERIENCE OR TRAINING
	Details of other experience or training courses attended if appropriate:

	



5.		SUITABILITY FOR THIS POSITION 
Please detail your suitability for this position under the relevant headings below:
	Please summarise your understanding of the Christian Faith and your acceptance of the statement of faith available at www.contagious.org.uk/statement-of-faith/ 

	

	Please summarise your personal qualities, character, strengths and skills for this position. 

	

	What experience do you have in working in teams, self-motivation, communicating with others and prioritising your work.

	



6.		REFEREES
Please list the details of two persons who are willing to provide references for you. They should be persons who know you (but who are not members of your family). One should be a Minister or Senior Leader of your church and the other a person who is qualified to give an opinion about how you are suitable for the post. Please note that we will not contact your current employer for a reference unless and until we are prepared to offer the post to you.
 
	Name:
	Name:


	Address:

	Address:



	E-mail:
	E-mail:


	Telephone No.:

	Telephone No.:

	Relationship to you:
	Relationship to you:



	
7.		VERIFICATION OF INFORMATION
	I declare that all information which I have provided is correct. I understand that any false information given may result in a job offer being withdrawn or my employment terminated.


Signature:                                                                                Date:



Please email this form to:

Marie Betts
Operations Manager
Marie.betts@contagious.org.uk


PTO – Self-Declaration form:



SELF-DECLARATION FORM FOR A POSITION REQUIRING A DISCLOSURE 
All applicants are asked to complete this form, detach it and return it to Marie Betts, via email. 

CONVICTION HISTORY 
If you have never been convicted of a criminal offence or never received a caution, reprimand or warning then please select ‘No’ below. If you have been convicted of a criminal offence, or received a caution, reprimand or warning that is now spent according to DBS filtering rules*, then please select ‘No’ below.  If you have an unspent Criminal offence, caution, reprimand or warning (according to DBS filtering rules[footnoteRef:1]), please select ‘Yes’ below.  For exceptions to this legislation or for more information please refer to the Rehabilitation of Offenders Act 1974[footnoteRef:2] and the DBS filtering guidance*.  [1:  https://www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates]  [2:  https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/216089/rehabilitation- offenders.pdf] 


Do you have any unspent convictions; or are you at present the subject of a criminal investigation/pending prosecution? 
       Yes                               No (please tick) 

If yes, please give details including the nature of the offences and the dates. Please give details of the court(s) where our conviction(s) were heard, the type of offence and the sentence(s) received. Could you also give details of the reasons and circumstances that led to the offence(s). Continue on a separate sheet if necessary. 
___________________________________________________________________________________________ ___________________________________________________________________________________________

POLICE INVESTIGATIONS
Have you ever been the subject of a police investigation that didn’t lead to a criminal conviction (and is not the subject to DBS filtering rules)1?
       Yes                               No (please tick) 

If yes, please give details below, including the date of the investigation, the Police Force involved, details of the investigation and the reason for this, and disposal(s) of known. 
___________________________________________________________________________________________ ___________________________________________________________________________________________

To your knowledge have you ever had any allegation made against you, which has been reported to, and investigated by, Social Services/ Social Work Department (Children’s or Adult Social Care)? 
       Yes                               No (please tick) 

If yes, please provide details, we will need to discuss this with you. 
___________________________________________________________________________________________ ___________________________________________________________________________________________

DECLARATION 
To help us ensure that we are complying with all relevant safeguarding legislation, please read the accompanying notes and complete the following declaration. 
I (full name) _________________________________________________________________________________ 
of (address) _________________________________________________________________________________ 
consent to a criminal records check if appointed to the position for which I have applied. I am aware that details of pending prosecutions, previous convictions, cautions, or bindovers against me may be disclosed along with any other relevant information which may be known to the police. 

I agree to inform the person within Contagious Bible Ministries responsible for processing disclosure applications if I am convicted of an offence or become the subject of a police and/or social services investigation, after I take up any post within Contagious. I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment. 

I can confirm that I am not barred from working with children/vulnerable adults. 


Signed: ___________________________________________ Date: _____________________________________ 
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